USER MANUAL FOR CEJP STUDENT REGISTRATION,
RESUME AND APPLYING FOR JOB

Execution Process:
Basic Operations:

. Home Page

. Student Registrations
. Student Account Dashboard.
. Resume Download

. Applying for the Job

. View Applied Jobs

. Search Jobs

. Change Password

. Logout
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Procedure:
1. Home Page:
1.1. Enter CEJP Website URL in the web browser. (Fig-1.1).
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Fig-1.1

2. Student Registration:
1. On Home Page Click the Student Registration Button (Fig-2.1).
2. Enter OAMDC Id and Click Go button (Fig-2.2).
3. Fill the mandatory details of the following sections in the Student
Registration Form:
3.1. Basic Information (Fig-2.3).
Address for Communication (Fig-2.4).
Educational Qualifications (Fig-2.5 and Fig-2.6).
Other Qualifications (Fig-2.7).
Add Projects (If Any) (Fig-2.8).
Work Experience (If Any) (Last Three) (Fig-2.9).
Skill Set (Fig-2.10).
. Add Achievements/Rewards (If Any) (Fig-2.11).
3.9. Add Hobbies (If Any) (Fig-2.12)
4. For Reset the Form Click Reset Button or for completion of registration
after fill the mandatory details Click Register Button (Fig-2.12).
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QAMDC No
0AM202100580389
First Hama

PALA

Mobile Number
TIN072493
Marital Sratis

Unharried

College hame

GDC(ASNM)(A), Falakol

LastName
JITENDRA

Emal

nagarjunaiisBasgmeil.com

Nifferenty Ahled

- Selea..

A Address for Communication

Farher Name
PALA PARASU RAMUDU

CityTowmiVillage

Door No.
22

State

ANDHRA PRADESH b

Fig-2.3

Program / Course Program Code
BA - HEF - Sem -V - Telugu -5-3 11710
Gerder Date Of Birth
Male v {7 -Jun-2006
Select 10 Proof Enter Aadhar No
Aadhar Card v 123456780123
Socal Status
General w
Street Loxcality
Postal Code

Fig-2.4
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& Other Qualifications

5.NO Course / Certificate Name Duration Name of Institution Year Of Passing Marks %(Percentage)/Grade
Studied
1
2
3
4
5

Fig-2.7

ﬂ Add Projects(If Any)

S.No Skill Description From Date To Date Location

Fig-2.8

& Work Experience if any (Last Three)

S.No Organisation Name Designation Take Home From Date To Date Period of Experience
Salary

Fig-2.9



2% Add Achievements/Rewards (If Any)

Fig-2.10

Fig-2.11




% Add Hobbies(If Any)

S.No Hobbies Name Description
2
4
5
Fig-2.12
3. Student Account Dashboard
3.1. On the Home Page Click the Student Login Button (Fig-3.1).
3.2. Enter Student Login Credentials and Click Sign in Button (Fig-3.2).

3.2.1. Username: Numerical Part of the Student OAMDC Id.
3.2.2. Password: 123123.

3.3. The Student Account Dashboard Page will be displayed (Fig-3.3).
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Lalest Vaancies

Position Title © SALLS ASSOCIATE

LOTRANY NEME RELANCE DIGITAL CHIRALA m[:i-.
Sl 5t e DEGREE. e
& INTEREST IN ELECTROMIC
PRODUCTS
Sehedules

+ GDC [W), Chirala (Bapatia) - 15-May-2023

Pstart O FRMAIHMZ 1545 Stafis <o

FOSKION THIE - Markeling Supervisor ”
Company Hame  ; Metxuel -
S Marketing S COMPUTER CUSHTILONS  10th, ntermediate, BSC, BCOM, 1000
KNOWLEDGE Operating system OEGREE.
Schedles + GDC {W), Palakol (WEST GODAVARI - 21-Apr-2023,GDC, Chintapalli (Alluri Sitharama Raju)
- 1T-May-2033
Pusled On 170042023 1145 Slabie -
Position Tile . pata Entry Operator .
Company MAME  : Mebecel u
Sill Sets  asic Compurer Guelficstons  qqmh, Intermediate, DEGREE, Mows
Knowledge Windows ,Typing Master
Schedules 00 [SRALCVRYAL Vjayawada (NTR) - 19.Apr 217 GDE (WA, Guntur (GUNTUR) - 09
May-2023

Posted On :17/04/2023 11:40  Status

Fig-3.3

4. Resume Download:

4.1.
4.2.
4.3.

Welcome to CEJP

Totel jobs - 7 Apohed Jobs: 1 Viewed 0
Downloads: 0
Open
Easy Links
Vigw Profile Search Jobs Applied jobs
~open Settings Log Out
- Open

On Student Account Dashboard Click the View Profile menu (Fig-4.1).
For Edit Profile, In View Profile Page Click Edit Profile Button (Fig-4.2).
On View Profile Page Click Download Resume Button (Fig-4.3).
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Easy Links

PFosted On - 1770472023 1145 Sinhus - Open

Latest Yacancies

Prkitinn Title | SALES ASSOCIATE

Compiny e ; RELIANCE DIGITAL CHIRALA

Sl Satz + Communication BASIC KOWLEDGE Cusificaticrs DEGREE.
& INTFREST IN FIFCTRONIC
PRODUCTS

Schedules. © GDC (W), Chirala Bapatia) - 15-May 2023

Fosion THIE - Markeling SUDEMSDr

Company Hame  : Nebxcel

Sl 5215 * Marketing Skills COMPUTER Qualficaons 10th, Intermediate. BSC. BCOM.
KNOWLEDGE.Operating System DEGREE.

Sherules + GOC (W), Palakiol (WEST GODAVARI) 21 Apr 2022,G0C. Chintapalll (Nluri Sitharama Raju)
- 17-May-2023
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Company Hame  { Mebecel

Skl Sets . dasic Compurer Qualifications Tuth, intemmediate, DEGRLE,
Knowlcdge. Windows .Typing Mastcr

Scliedutes © GO {SRRECYRNAL VIjayawaaa (NTR] - 19-ADr-2023.6DC (WXAL GURUT (GUNTUR) - 09—
May-2021
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Total jobs -7 Apoied jobsi 1 Viewed 0
Drwninads: 0
View Profile search [abs Applicd Jobs
Sattings Lag Out

T
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qle

F : PINNIRC
View Pr

Registracion No STBZ36Y 13485 /252604 CANDC o SUAMZOZ10USZ90Y
Zore Name ZOHE-3 Bistrict Narme Bapatia College hame GOC (WL, Chirala
Progiam R rom Specialization COMPUITER APPLICATIONS Frosram Cade 20061
Medium fgish vear 3 Semister 5
Course nme 8.Com. - COMPUTER APPLICATIONS - Sem . V - English -5 - 3
First Name: PINNIBOINA Last Name: ANKITHA Female Crargz Pic
Dste OF Airth 0101 2002 Mkl Numher g e Browse_..| No il selected
Maila Statue: UnMarried Briority Catsgury.
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SNo Education Qualification SchoaliCollege Name Programme Name/ Spedalization Wear Of Passing Marks %{Percentage)/Crade
1 10th JRWVAHAR NAVODAYA VIDYALATA MADDIRALA | CBST 200512018 €366
2 Intermediste JAWAHAR MAVONAYA VINVALAYA MADDRAIA  (FC 13700 R
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.
Fig-4.2
.
—
SNo skill Description
1 Basic Ms Office application Basic Ms Office application
2 HTML HTML
3 Basic c.c++ Basic .+
a Hupe HVPE
5 icr icr
6 ANELITICAL SKILLS. ANELITICAL SKILLS
7 Environmental education ENVIRONMENTAL EDUCATION
8 INSURENCE AND PROMOTIONS INSURENCE AND PROMOTIONS
9 BUSINESS COMUNICATIONS BUSINESS COMUNICATIONS
10 Logistics and supply chain LOGISTICS AND SUPPLY CHAIN
g Resume
Resume: Resume_5.pdf Download Resume

Last modified on:17/05/2023 12:02

Fig-4.3




5. Applying for the Job:
5.1. On Student Account Dashboard for Current Job Vacancies See in Latest
Vacancies (Fig-5.1).

5.2. To view the Vacancies Description in detail click Open (Fig-5.2).

5.3. On Vacancies Description Page Select the Venue from Venue List (Fig-
5.3).

5.4. To apply the job click Apply Now button (Fig-5.4).

5.5. Status of Applied Jobs updated On Student Account Dashboard (Fig-

5.5).
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Position Title : SALES ASSOCIATE
Company RELIANCE DIGITAL CHIRALA -
Name - Totat jobs : 7 Apphied jobs: 1 Viewed 10
Skl Sets Communication, BASIC Qualifications . DEGREE,

KOWLEDGE & [MTEREST IN

ELECTRONIC PRODUCTS Downloads: 0
Schedules - GDC (W), Chirala (Bapatia) - 15-May-2023

Posted On : 26/04/2023 15:45  Stats Open

Easy Links
Position THle - Marketing Supervisor
e Neticel :
: oung View Profile Search jobs Appled jotrs
Shdli Sues Marketing Skills, COMPUTER Qualfications  10th, intermediate, BSC, " 23 ¢
KNOWLEDGE, Operating BCOM, DEGREE,
Systermn Settings Log Out

Schedules - GDC (W), Palakol (WEST GODAVARI) - 21-Apr-2023,GDC, Chintapalli (Allurl
Sitharama Raju) - 17-May-2023
Posted On - 17/04/202311:45  Stati= - Open

Fig-5.2
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SALES ASSOCIATE
Pasitian Title: SALES ASSOCIATE
Organisaion Name RELIANCE DIGITAL CHIRALA.
Skill 5615 Communication, RASIC KOWLEDGE & INTEREST IN ELECTRONIC  QualiTications : DEGREE,
FRODUCTS
No.of Pasitions 3 Salary 12000
Job Desciiption SALES ASSOCIATE FOR RELANCE DIGITAL
OtherDeils Job opering for our ratall outiet at Munthavari Center - Rellance Digital
Sehedules. GOC (W), Chirala (Bapatia)- 15-May-2023
Contact Details:
Person Name VENU KADIYAM Mobile Nogs 3688817742 Email-iD = < venu kadiyam@ril.com
Drganisaiion Details;
Address * RELIANCE RETAIL LTD Y NO 303/1 WARD NO 19 MUNTHAVARI CENTER CHIRALA AP
Fosed O ; 26/04/2023 1545 Staws - Open  Nos Appled
Yenue List ~

Chirala (Bapatla) - 15-May-2023 |
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Government of Andhia Pradesh

SALES ASSOCIATE
Position Title | SALES ASSOCIATE
Organisation Name * RELIAMCE DIGITAL CHIRALA -
o mant
S Sets Communication BASIC KOWLEDGE & INTEREST IN ELECTRONIC  Chuaification: : DEGREE, -
PRODUCTS.
Nouof Positions -3 Salary 12000
Job Deseription SALES ASSOCIATE FOR RELIANCE DIGITAL
DtheDetaits Jcb opening for our retall outlet & Munthavari Center - Reliance Digital
Schedules GDC (W), Chirala (Bapacia) - 15-May-2023
Contact Detalls
Person Name - VENU KADIYAM Maobile Noggt : BEEBR17742 EmailiD “venukadiyam@ril com
Qrganisation Detaiis:
Address  RELIANCE RETAIL LTD 5¥ NO 303/1 WARD NO 19 MUNTHAVARI CENTER CHIRALA AP
Posted On . 26/042023 15:45  Status . Open  Not Applied
Venue List GOC (W), Chirala (Bapatia) - 15 May-2023 -

T

Fig-5.4

COMMISSIONERATE OF COLLEGIATE EDUCATION ’

Gavermant of Andbea Fradesh

Latest Vacancies Welcome to CEJP

Position Tale - SALES ASSOCIATE
Coenyaarsy RELIAMCE DIGITAL CHIRALA

Name Total jobs : 7 Iy ApgHied ot 1 Wiswed |0
Skil Sots
Dowriloads: &
schecllles GOC (Wi, Charala (Bapadial - 15-May-2023
Bozed O 26043033 15:45 Surun  Open
Easy Links
Position Tile - puarketing Supervisos
Cormparsy Setxrel
i View Prodile Sarch jobs Applied oo
Warketing Skills, COMPUTER D0l <a1iors y0un, intermediate. BSC,
KNOWLED-GE Operating BCOM, DEGREE,
Siystem Setrirgs Log Cwt
Scheciules GOC (W) Palakal (WEST GOOAVARI) - 21-Mpr- 2023, GOC. Chintapad (Al
Sthararna Raju) - 17-May-2003
Posted On - 17042023 11:45  Stitus - Open
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Fig-5.5



6. View Applied Jobs:
6.1. On Student Account Dashboard Click Applied Jobs (Fig-6.1).
6.2. List of Applied jobs with applications status and application applied date
will be displayed (Fig-6.2).
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Tatal jobs - 7 Iy Applied fobs: 1 Wiewed |0

Communication BASIC  Cuifcations  DEGREE,
ROWLEDGE & INTEREST i
ELECTRONSC PRODLICTS Downiloads: 0
Scheclules GOC (W), Chirala {Bapatta) - 15-May-2023
Prsted OF | 260M20Z3 1545 Sun - Open
Easy Links
Fosition Tile - Msrkaring Supsnisss ’
Yoy

View Frofile Search Jobs

Elill Sats Marketing Skills COMPUTER @ualll <2105 yiehy, Intermediate. BSC,
KNOWLEDGE. Operating BCOM, DEGREE,

Scheclules GOC (W), Palakol (WEST GODAVAR) - 21-Apr-2023,GO-C, Chintapali (Aflur
Sithararma Raju) « 17-May-2023
O 170472023 1145 Status Open
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7. Search Jobs:
7.1. On the Student Account Dashboard Click Search Jobs (Fig-7.1).
7.2. Latest Vacancy Positions with the Filters will be displayed (Fig-7.2).
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Fig-7.2

8. Change Password:
8.1. On the Student Account Menu Click Account Settings (Fig-8.1).
8.2. Change Password Form displayed, fill all fields and click the Update

Password button (Fig-8.2).
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Change Password

Fig-8.2

9. Logout:
9.1. On the Student Account Menu Click the Logout (Fig-9).
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Sd/- Dr. Pola Bhaskar, IAS
Commissioner of Collegiate Education

To
Principals of all GDCs and RIDCEs
Copy to File

/ /Attested//

\ﬁu\c (— >0

Officer on Special Duty (IT) K{; (\vl}



